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JOB DESCRIPTION

	Job Title
	Lecturer / Supervising Solicitor and Lead for the Legal Advice Centre

	School 
	Royal Docks School of Business and Law 

	Grade 
	F

	Location
	University Square Stratford campus

	Reporting to
	Head of Department/Director of the Legal Advice Centre  

	Line management for 
	Legal Advice Centre Assistant 

	Key working relationships: Internal 
	Students, academic and professional services colleagues

	Key working relationships: External 
	Professional bodies, local employers, schools and colleges

	Contract type / Hours:
	Permanent/Full-time 




Build your career, follow your passion, be inspired by our environment of success 
#BeTheChange

THE UNIVERSITY OF EAST LONDON

The University of East London is one of the most diverse and vibrant universities in the global capital. Our pioneering and future-focused careers-first vision is making a positive and significant impact to the communities we serve, inspiring our students, our staff, our alumni and our partners to reach their full potential.
 
Founded in 1898 to meet the skills needs of the 2nd industrial revolution, we are implementing Vision 2028 our ambitious 10-year strategy to reshape the face of education through collaborative initiatives alongside industry partners.
 
Our mission remains to foster inclusive pathways to career readiness for students of all backgrounds whilst driving positive change and measurable impact through our research, global partnerships, and innovative educational models.
 
We are building an environment of success where colleagues are supported to achieve, and our community can flourish and thrive. We are an accredited Investors in People Award Institution and have achieved the Investors in People Health and Wellbeing Award. As the only University in London to have achieved Silver Awards in Athena Swan Gender Equality and in the Race Equality Charter, we continue our journey to address and reduce barriers to opportunity.


BRIEF OVERVIEW OF ROYAL DOCKS SCHOOL OF BUSINESS AND LAW  

The Royal Docks School of Business & Law is a contemporary and vibrant learning community where we focus on providing a transformational educational experience for our students. With a clear focus on creating graduates of the future, we are a key School within an ambitious University. Based in the fast growing and diverse environment of east London and Docklands, the school is well positioned in a community benefiting from substantial inward investment and regeneration. 
 

BRIEF OVERVIEW OF UEL LEGAL ADVICE CENTRE


The UEL Legal Advice Centre has offered support for members of the local community for several years, both within UEL and the Romford Autism Hub. It has facilitated access to justice for those unable to pay for legal advice and has been an excellent learning process for law students who wish to go into practice. 

We are looking for a dedicated and community minded practitioner to supervise in the Legal Advice Centre. The successful candidate will support the Director of the Legal Advice Centre. In doing so they will develop UEL’s ethos of civic engagement and support of our students and the local community to make a positive impact on their lives. 


JOB PURPOSE

· [bookmark: _Hlk187398837]To supervise students and the provision of advice to clients in the Legal Advice Centre at UEL 
· To organise and manage the day-to-day operational running of the Legal Advice Centre 
· To support the provision of skills and employability-based learning within the Law Department
.

KEY DUTIES AND RESPONSIBILITIES
	
· To supervise students in the Legal Advice Centre in appointments in the LAC and all work which follows which involve interactions with clients and members of the public.

· To contribute to activities aimed at enhancing student experience in relation to careers and employability skills.

· To provide teaching support in skills-based modules relating to Solicitors Qualifying Exam and supervise students completing qualified work experience in the LAC

· To carry out, or otherwise contribute to, the administration and management of law programmes including teaching where required on skills-based and clinical modules

· To line manage junior members of staff associated with the LAC.

· To attend meetings with partners and stakeholders that directly affect the LAC

· To liaise with local feeder schools, colleges, employers, and other organisations as appropriate.

· To contribute to student recruitment activities, including open days and later summer recruitment.

· To undertake other such duties as may be assigned by the Director of the LAC and Head of Department including leading in events and showcasing practice-based education across the University.

· To work within the University’s equality and diversity policies.





The duties and responsibilities outlined above provide a general overview of the range of tasks that a Lecturer/Supervising Solicitor at the University of East London may be required to perform. Please note that this job description is not exhaustive, and additional tasks aligned with the role's grade may be assigned as needed. 

The job description may also be updated to reflect changes in circumstances, and employees will be consulted if any amendments are required.


All employees must adhere to all UEL policies and regulations, demonstrating a commitment to equal opportunities within a diverse and multicultural environment. Employees are also expected to actively contribute to building and maintaining a positive reputation for UEL in all their professional activities.


PERSON SPECIFICATION


The University's Core Values are Passion, Inclusion, Courage, and they are at the root of everything we do and everyone in our community is expected to demonstrate them. 

The table below outlines the essential and desirable criteria required to perform the role effectively. Candidates will be shortlisted based on how closely they meet these criteria.

 

	Category

	Essential Criteria
	Desirable Criteria

	Education & Qualifications

	· A degree in Law and a current practicing certificate

· A practicing certificate



	· Certificate in Teaching and Learning in Higher Education or equivalent teaching qualification

· Fellow of the HEA

	Experience & Knowledge

	· Experience at a senior practitioner level, with the capability to oversee the Legal Advice Centre and provide SQE-aligned supervision

· A track record of working effectively with students, staff and the local community

· Knowledge and a successful track record of legal experience across all legal fields

	· Experience of higher education teaching in a relevant area in the UK 

· Experience of working in a university Law Clinic 

· Knowledge of local and regional law firms to strengthen links to the professional community 

· Evidence of developing professional relationships with outside agencies


	Skills & Abilities

	· Excellent ability using Microsoft software such as Word and Excel 

· Strong oral and written communication skills with experience of presentations

· Ability to work independently and part of a team.

· Demonstrable ability to supervise and teach effectively, using a variety of vehicles including flexible and distance modes and ability to develop new modules, programmes and new approaches to learning to students from a wide range of backgrounds and capabilities 

· Ability to undertake administration, monitor own work programmes and successfully deliver programmes of work whilst proactively meeting deadlines and developing good professional relationships with students, colleagues, employers, and outside agencies 

· A demonstrable strong commitment to supervision/teaching and effective learning, working collaboratively with students and staff to improve the experience of all, enhancing student success, progression and retention

	· The ability to assist in finding student placements in law firms

	Other Competencies

	· Commitment to and understanding of equal opportunities issues within a diverse and multicultural environment 


	· Evidence of ongoing professional development and commitment to continuous improvement





Further Information: 

UEL is an equal opportunities employer, and we expect all employees of UEL to commit to promoting equal opportunities for all. As an employee of UEL, we expect you to follow all relevant Health & Safety policies. 

We're a disability confident employer and value all applications. Please let us know if you require any reasonable accommodations throughout the recruitment process.
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